Project Status Report
Replace the bracketed text. Keep it to one page — lead with the status flag.
	Field
	Value

	Project
	[Project name]

	Prepared by
	[Your name / company]

	Client
	[Client name]

	Reporting period
	[Start] – [End]

	Date
	[Date]

	Overall status
	🟢 On track  /  🟡 At risk  /  🔴 Off track


Summary
[Two or three sentences a stakeholder can forward as-is.]
Progress this period
[• What got done since the last report]
[• …]
Planned next
[• What's coming next period]
[• …]
Milestones
	Milestone
	Owner
	Due date
	% complete
	Status

	[Milestone]
	[Owner]
	[Date]
	[0%]
	[On track]

	[Milestone]
	[Owner]
	[Date]
	[0%]
	[At risk]

	[Milestone]
	[Owner]
	[Date]
	[0%]
	[Done]


Risks & blockers
	Risk / issue
	Impact
	Owner
	Next action
	Status

	[Risk]
	[High / Med / Low]
	[Owner]
	[Next step]
	[Open]

	[Risk]
	[High / Med / Low]
	[Owner]
	[Next step]
	[Open]


Tired of rebuilding this every week? StatusLink turns the Trello, Jira, or Asana board you already run into a branded, read-only status page — getstatuslink.com
